
 
Vending Application Check List 

 
• Apply between 8:00 a.m. and 3:00 p.m., Monday-Friday.  
• Payment-Vending License: (Check or Money order, Payable to “Treasurer, City of Pittsburgh) 

________ $   732.00 STATIONARY VENDOR 
________ $   732.00 SPORTS/ENTERTAINMENT VENDOR (Stadium Area) 
________ $1,469.00 STATIONARY VEHICULAR VENDOR 
________ $     96.00 EACH ADDITIONAL EMPLOYEE 

• Two (2) passport photos size (2x2) current photos 
• Copy of current Driver’s License 
• One (1) colored picture of cart or sketch design of vending unit along with measurements of cart 

on picture/sketch.  MAXIMUM SIZE OF CART - 4’ X 10’ X 8’ (WIDTH-LENGTH-HEIGHT) 
• Tax ID # obtained at Finance Dept. (Room 207 City-County Bldg.-2nd Floor, 412-255-2543) 
• Copy of Certificate of  Insurance from your insurance agent with coverage for not less than fifty 

thousand dollars ($50,000) for bodily injury for each person and not less than one hundred thousand 
dollars ($100,000) for property damage per occurrence and name the City of Pittsburgh as 
additional insured on the policy.  Vending location must be listed under the description on the 
policy. 

• Copy of Health Dept. License #.  Needed if you are vending anything for human consumption. The 
license can be obtained at the Allegheny County Health Dept. License #. (Clack Bldg-Bldg. #1, 3901 Penn 
Avenue, Pittsburgh PA  15224;  412-578-7921). 

• Copy of Registration letter. If any vending locations are located within the areas listed below, you 
must contact these organizations to pay their membership fees.  

Downtown area - Pgh Downtown Partnership  412-566-4190    Hours 8:30-5 
Oakland area – Oakland Bus. Impr. District    412-683-6243      Hours 8:30-5 

• Submit complete application with required documents to Department of Permits, Licenses, and 
Inspections at 200 Ross Street, Room 320, Pittsburgh, PA 15219.  For questions regarding licenses, 
please contact the licensing counter at 412-255-2181.   

 







⃝  New Application ⃝  Renewal Application 




