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Under Create a new account the employee will enter their last name and email address and then click 

create an account. 

 

 

Next the employee will be asked to register. Please complete all fields that have the * beside it as they 

are required fields. 

Then click submit.  



 

 



 

Donor is welcomed. 

 

 

On the Payroll Screen you have many options : 

1.  You can click into the areas to put in a total Pledge or an amount per pay.  

 2. If you are a returning donor,  last year’s amount will pre-populate and you can add to the total by 

using the % buttons.   

3. Or use the OTHER DOLLAR AMOUNT Button .  

 When done click on Continue. 

 



 

 

 

Once you click on Continue – you will see the Impact screen.   

 

Returning donors will see 3 Choices and new donors will see 2 Choices.  Once you ‘Click” a choice - you 

are taken to the Designation Screen.  



 

 



 

 

 



 

After you have made your choices – hit the COMPLETE YOUR GIFT button.   

 

>> You will be shown a confirmation screen and also be sent a confirmation email if you supplied us with 

an email address.   

 

 

 

 

 

 


