Roles and Responsibilities Matrix


DEPARTMENT’S LETTERHEAD 
Date
Candidate Name
Address

City, State, Zip

Dear Candidate’s Name:

The City of Pittsburgh is pleased to extend a final offer of employment to you as a ________________________________, in the Department of ________________________________ with an annual salary of __________________. 

We look forward to you joining our team with a start date of _______________.   We will be contacting you with your assigned date to attend New Employee Orientation and what items you must bring with you.  
Again, we look forward to you joining our team at the City of Pittsburgh.

Sincerely, 






_______________






Director

Cc:
Director, Department of P&CSC

Supervisor of Applications & Records, Department of P&CSC
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