Navigating Your Form W-2

Your form W-2 has a number of boxes that report information about your earnings and taxes to the Internal Revenue Service (IRS).

Key information for the purpose of preparing your federal tax return is located in boxes 1, 2, 17, and 19.

Box 1: Wages, Tips, Other Compensation Box 17: State Income Tax
Box 2: Federal Income Tax Withheld Box 19: Local Income Tax
Federal Social SecurityMedicare State Local
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The most common question received each year by Payroll is, “Box 1 of my form W-2 is not my salary” or “Box 1 is
not how much money | earned.” In most cases the amount in Box 1 will not match your exact Salary or Earnings,
and this is correct as it calculated based on an IRS formula.

Here is how you can calculate the amount in Box 1 for the example above:

Gross Wages 60868.90 Gross Wages = Your earnings before any taxes or Deductions
Minus - Deferred Comp 1687.32 Deferred Comp = Amount you have contributed to your 457 account
Minus- Sect. 125 Plan 1917.08 Sect. 125 Plan = Any pre-tax benefits ex. Medical, Dental, FSA
Minus- Other Pretax 2249.76 Other Pretax =  Municipal Pension Contributions

Plus+ Group Tem Life 56.39 Group Tem Life = Taxable amount of your life insurance per the IRS
Amount in Box 1 55071.13
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What are all those numbers and letters on my W-2? Each box on your W-2 has a purpose, and each of the letter codes has a meaning.

Box 14 : Other- This contains information about your PA Resident Tax Box 12: This box is used for multiple purposes by the IRS, each letter
Code and PA Unemployment Insurance represents a different amount being submitted.

C = Taxable cost of group-term life insurance over $50,000
® DD = Cost of employer-sponsored health coverage. This is amount is
Pittsburgh local taxes are remitted to each pay period not taxable
® G = Amount contributed to a 457 deferred compensation plan

How do | increase or decrease the amount of Federal Tax withheld from my paycheck?

Box 20: TDC stands for Tax Collection District—This is where your City of

The amount of federal income tax deducted each pay is calculated based on your total earnings for the pay
period and your W-4 elections. As an employer the IRS prohibits us from telling employees what selections to
make on their W-4. The IRS offers a free online W-4 Calculator, which questions you on your income and
household. After the questions are answered a recommendation for your W-4 allowance will be provided.
The IRS W-4 Calculator is available on their website:

e  http://www.irs.gov/Individuals/IRS-Withholding-Calculator

To update your form W-4, a paper form must be completed and submitted to the City of Pittsburgh Department of Personnel and Civil
Service Commission—Payroll Division.

e The form W-4 can be located on the Payroll Page of the City Intranet: http://pittsburghpa.gov/personnel/payroll
e Paper forms are also available at the Department of Personnel and Civil Service Commission service counter located in Room 401 of
the City County Building .
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Questions Regarding your City of Pittsburgh form W-2 can be directed to the City of Pittsburgh Payroll office:
® 412-255-2580 or payroll@pittsburghpa.gov

The Internal Revenue Service (IRS) also offers assistance with general tax questions :

® http://www.irs.gov or 1-800-829-1040



