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Historical Water and Sewer Tap-In Procedures 
• Prior to 1984 Water Taps were approved by the City Water Department 

• Before 1984 and up to 1998 Sewer Tap-Ins and DEP Sewer Planning Modules were    
approved by the City’s Department of Public Works and/or the Department of 
Engineering and Construction 

• In 1998, PWSA took over the Department of Public Works maintenance and 
operations of the entire City sewer line systems, hence PWSA became responsible 
for reviewing all private water taps, plus sewer taps into the public systems and the 
review of the DEP Sewage Planning Modules 

• PWSA tried for several years to manage all private projects and tap-ins using 
already established City construction standards and specifications from various 
other Departments but this always proved to be confusing to developers and clumsy 
to work with.  It became obvious that PWSA needed its own Developer’s 
construction manual and specifications 
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Historical Water and Sewer Tap-In Procedures 
(Cont.) 

• In 2006, PWSA released its first Developers Procedure Manual for Tap-Ins, 
Sewage Facilities Planning Modules and Private Developments constructing 
infrastructure to be dedicated to PWSA 

• As requested by the Board in 2011, a major update was completed and the 
manual was approved by the Board in February 2012.  The PWSA Engineering 
Department updates the Procedure Manual to stay in tune with changing 
regulations, laws, construction standards and materials.  The Procedure Manual is 
now required to be updated yearly and should be viewed as a living PWSA 
document 
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Summary of 2015 Updates to Procedures 
Manual for Developers – Released April 2015 

• Green Infrastructure Chapter added 
 

• Stormwater Best Management Practices (BMP’s) added 
 

• Recommendations to both Private and Public Green Infrastructure Technologies 
 

• Detail Updates 
 

• Minor corrections to other sections 
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Pre-Application Meeting 
The Developer/Design Team is highly advised to request a pre-application meeting to discuss the project 
with PWSA Development Services staff to make sure the  Developer/ Design Team understands all of the 
PWSA’s regulations related to their project and site. 

The Pre-Application Meeting Request Form should be submitted once the basic information pertaining to the 
project is prepared (what is being built and the location), and ready to be presented. 

Starting December 15, 2015, PWSA is proud to announce the 
beginning of electronic form submission capabilities through 

eBuilder. The Pre-Development Meeting Request  Form must be 
submitted electronically. 

See details online for Form completion instructions 

http://www.pgh2o.com/forms-permits 

http://www.pgh2o.com/forms-permits
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PWSA Basic Requirements 

• Pre Application Meeting 
 

• Water and Sewer Availability Request Form 
 
• Review Fee for Project 

 
• PWSA Water and Sewer Use Application Form 

 
• Water and/or Sewer Tap In Plan 

 
• Termination Tap Plan 
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Water and Sewer Availability Form 

PWSA Water and Sewer Availability Request Form 

• Form to request identification of water  
    and/or sewer facilities are available  
    prior to design completion. 

 
• Form contains the following basic  

information 
• Name of Property Owner 
• Address of Proposed New                   

Development 
• Proposed Use of Site 
• Requestor Name, address, and            

contact information 
 

• PWSA  receives request and supplies PWSA GIS m
apping of the requested area along with a  

     general letter stating service availability if  
     applicable 

 
• It is the Design Team’s responsibility to ensure  
    adequate flow availability for proposed development 
    project 
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For any or all of the following scenarios one will need to 
complete the Water and Sewer Use Application Form along 
with the required Tap In Plans: 

1. Residential Developments –two-family residence or 
larger (>799 gallons per day)  (i.e. single family 
residence = 400 gpd) 

2. Commercial Developments 

3. Industrial Developments 

4. Institutional Developments 

5. Moving a Lot Line(s) (Sub-Division Plan) 

** The requirement for the PWSA W&S Use Application Form is to be used in 
conjunction with the PA DEP Sewer Facilities Planning Module process. 

 

• A PWSA Water and Sewer Use Application Form is 
required in order for PWSA to sign-off on the DEP 
Sewage Facilities Planning Module. Once PWSA 
receives the Form along with necessary back up 
information and approved flow calculations, PWSA 
digitally uploads the application to a Web Site for 
approval by ALCOSAN, ACHD, City Zoning and the 
City Storm Water Manager. 

 
• Once all these signatures are received, PWSA can 

approve the DEP Sewage Facilities Planning 
Module.  The Developer may begin the process to 
obtain a City Resolution and finally submit to the 
DEP for final state approval 

 
• After DEP approves the Sewage Facilities Planning 

Module, only then PWSA is authorized to approve 
the required tap in plans and issue PWSA permits 

PWSA Water and Sewer Use Application/DEP 
Sewage Planning Module 
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Following are the steps for submitting the PWSA W&S Use Application Form: 

1. Completed  W&S Use Application Form and Sign the Application Form 

2. Project Narrative.  This narrative must describe the existing condition and the new 
proposed use  

3. The projected flow calculations must be documented and submitted for review.  If a 
structure is being renovated, existing flow calculations will also be required 

4. In order to review and verify the Flow Calculations, PWSA requires, at a minimum, 
plumbing floor plans (1/2 size) for each project 

5. PWSA requires, at a minimum, a site plan showing the proposed connections 

Last but not least: Will need to contact Tom Flanagan (412-442-4047) at the PA DEP to 
obtain the correct PA DEP Sewage Facilities Planning Module. 

 

PWSA Water and Sewer Use Application Form 
(Cont.) 
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Water and/or Sewer Tap In Plans will vary for each project.  Listed below are the basic 
requirements: 

1.  Tap-in drawing must be on 24” x 36” paper 

2.  PWSA Approval Signature Block 

3.  Title Block with the appropriate information listed (i.e. Project Name, Address, etc.) 

4.  Site Location with Street Names shown with Water and/or Sewer Tap locations 
shown 

5.  Water and/or Sewer Tap In Detail along with Meter and Backflow Details 

6. Hydrant Flow Test Data, only applicable if a Fire Suppression System is required 
(test results must be sealed by a PA Professional Engineer on the plans) 

PWSA Water and/or Sewer Tap-In Plan 
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In dealing with multiple properties on a project site, a Termination Tap will be required based upon 
proposed usage of water and sewer services. 
 

Listed below are the basic drawing requirements: 
 

1.  Tap-in drawings (required) must be on 24” x 36” paper.  
2.  Water and sewer mains shown with service taps to be terminated. Must also station locations.  
3.  Detail of correct method for terminations  
4.  List PWSA Account numbers and Meter numbers 

 

Complete PWSA Form TERM with all information. Once plans are approved, stop by permit 
counter to receive final permit. 
 

For Single family properties, applicant can go directly to permit counter to make application.  
 

NOTE: A PWSA inspector must view terminations before covering sites, whether single 
family residence or large development. 
 

PWSA Termination Tap Form 
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Updates to Development Services at PWSA 

• Hiring of Manager of Development Services  - George Robinson II 

• Additional information on www.pgh2o.com with parceled documents for ease of access.  

• For 2016: Electronic processing of application material (eBuilder platform) 

• Future opportunities for document submission.  

 

http://www.pgh2o.com/
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Discussion: Q&A 
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THANK YOU! 

Michelle Carney 
 

mcarney@pgh2o.com  412-255-0841 
 

November 18, 2015 

mailto:mcarney@pgh2o.com
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