Roles and Responsibilities Matrix


DEPARTMENT’S LETTERHEAD 
Date
Candidate Name
Address

City, State, Zip

Dear Candidate’s Name:

This letter is to inform you that based on a comprehensive review of the written explanation and/or supplemental documentation you provided me regarding the revocation of the conditional offer of employment for the position of _______________________________________ I am reinstating the conditional offer of employment to you.
Be advised that a final offer of employment is still contingent upon the successfully passing of all the other items listed in your conditional offer letter:
1. Satisfactory clearance of City of Pittsburgh real-estate and personal property verification.

(Pursuant of the City of Pittsburgh Pre-employment and Promotional Real Estate Tax Investigation/Verification Policy)

2. Satisfactory medical and/or drug examination results (if required).

3. Satisfactory verification of driver’s license (if required)

Sincerely, 






_______________






Director

Cc:
Director, Personnel & Civil Service Commission
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