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Volunteer Form      
City of Pittsburgh Employees


Name:      
Home Address:     
Department:      					Title:      
Cell Phone:        				 	Secondary Phone:       
I am a:   New Mentor    ☐                 Returning Mentor  ☐ 

If you are a new mentor, you must register online at http://www.rifpittsburgh.org/volunteers.  

Clearances: PA Act 33 (PA State Police), PA Child Abuse, and FBI Clearances are required for all volunteers.  Have you received any of those clearances within the past year?    YES  ☐                 NO  ☐
If yes, please provide copies during the application process.  If No, your program coordinator will provide information on how to obtain these clearances.  

Program Parameters:
1. City employees must have approval in order to serve as a mentor during regular work hours.  Forms that do not have the signatures required below will be deemed incomplete and returned.

2. It is your responsibility to notify your supervisor of the day and time of your program once your school site has been finalized.  See page two for a list of schools/days/times.

3. Per the Mayor’s Executive Order and with supervisory approval, you may receive paid administrative leave for up to two (2) hours per week for mentor programs and related travel that occur during regular working hours.


__________________________	______________________________		__________________
Supervisor (print name)		Signature					Date


__________________________	______________________________		__________________
Director/Bureau Chief (print name)	Signature					Date



Please select one location and time.

	School
	Days
	Times * 

	Pittsburgh Allegheny
	☐Tuesdays
	☐Session 1 TBD or
☐Session 2 TBD or
☐Session 3 TBD

	Pittsburgh Arlington (South Side Slopes) 
	☐Tuesdays
	☐11:15 - 12:00 or
☐12:05 - 12:45 

	Pittsburgh Faison (Homewood)
	☐Wednesdays
	☐12:53 - 1:30 or
☐1:40 - 2:22

	Pittsburgh Weil (Hill District)
	☐Thursdays  
	☐12:45 - 1:30 or
☐1:30 - 2:55




Contact mentorpgh@pittsburghpa.gov or call (412) 255-2712 with any questions. 

Please return all forms attention: Mayor’s Mentoring Initiative (MMI):
· via email: mentorpgh@pittsburghpa.gov
· [bookmark: _GoBack]via interoffice mail to: Human Resources & Civil Service
· via fax to: (412) 255-2425
· via regular mail to: 431 City County Building , 414 Grant Street, Pittsburgh PA 15219
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