
Sample Bylaws Language: Annual Meeting and Special Meetings 

 

Section X. Regular and Annual Meetings 

An annual meeting of the Board of Directors shall be held at a time and day 

in the month of _______ of each calendar year and at a location 

designated by the Executive Committee of the Board of Directors.  The 

Board of Directors may provide by resolution the time and place, for the 

holding of regular meetings of the Board.  Notice of these meetings shall be 

sent to all members of the Board of Directors no less than ten (10) days, 

prior to the meeting date. 

Section Y. Special Meetings 

Special meetings of the Board of Directors may be called by or at the 

request of the President or any two members of the Board of Directors.  

The person or persons authorized to call special meetings of the Board of 

Directors may fix any location, as the place for holding any special meeting 

of the Board called by them. 

Section Z. Notice 

Notice of any special meeting of the Board of Directors shall be given at 

least two (2) days in advance of the meeting by telephone, facsimile or 

electronic methods or by written notice.  Any Director may waive notice of 

any meeting.  The attendance of a Director at any meeting shall constitute 

a waiver of notice of such meeting, except where a Director attends a 

meeting for the express purpose of objecting to the transaction of any 

business because the meeting is not lawfully called or convened.  Neither 

the business to be transacted at, nor the purpose of, any regular meeting of 

the Board of Directors need be specified in the notice or waiver of notice of 

such meeting, unless specifically required by law or by these by-laws. 

 


